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The Study Start-up Module allows for direct electronic sending of Regulatory Packets to
sites. This helps to boost efficiency and allows for real-time compliance tracking within
SSU directly. This job aid assumes that the Reg. Packet document templates are already
created. See: How to Create Reg. Packet Document Templates for additional information.

n Enter a room and navigate to the
Start-Up area.

Dashboard

a Click on the Sites icon from the left-side R
navigation panel, then select a specific
Site by clicking on the checkbox next to
the site name.
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a Once the Site has been checked, click
the Send Reg. Packet button from
the toolbar at the top
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Click the Yes, Send button to send
the regulatory packet.

©

Sit

o

If you wish to discard, click Cancel.
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Once the Yes, Send button has been
clicked, the Reg. Packet email preview w
populate

Note: The default email recipient will be the
person chosen as the Main Contact at the
Site. Users can add additional personnel if
necessary by clicking the ADD button next to
the CC: line.

a The Send Regulatory Packet notification

message is displayed on the top right side e-

of the screen confirming the packet was
sent successfully.
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Re: ##RoomName## Study
Dear Investigator and Site Staff,

Your response to questionnaires and additional communication indicate your site meets the requirements necessary for this study. We are pleased to extend the offer of participation in the ##RoomName## swdy to
you. Included you will find necessary documents required for start-up.

Before opening your site to participation, we will need to collect the following essential documents:

##RegpackDocumentsGrid##

You can submit the documens listed above by replying to this email ar by submitting to UsMasterV3.3-55U1 0@trialinteractive.com. Please only reply to this email or use the secondary email address when
itti All other will not be retained by the system.

If you have any questions or concerns, please do not hesitate to contact your study team. Thank you for your time and consideration. We welcome you to the study and look forward to working with you!
Thankyou,
##ActivationSpedalistName##

##ActivationSpedalistEmailiddress##
#thctivationSpecialistPhoned#

Send Regulatory Packet
Room: AP 55U/eTMF 10.7 Training Room

Processing: Sending reg. pack: 1 of 1 completed
Success
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