How to Export Audit Results

ACTIVE

Tl version 10.8

APPLICABLE TO: @ Admin
@ Manager

@ Editor @ Collaborate
@ Recader

The Quality Review module allows users to track Audit progress and results directly from the Audit documents
interface.

This guide illustrates the function to Export information about one or more Audits, which can then be displayed or
edited in the user’s preferred software.

n Login to a room and click the Module
Quality Review Module from the Quality Review a
Navigation Grid.

Contact your room Administrator if
the Quality Review Module is not visible.
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If using All Audits, choose to export data either from All Audits or Selected Audits;
fill other settings according to your needs, then click Next.
If using Audit by View,
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go to step #5.
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Users can click Scroll to Audit Fields under
the metadata selection screen to see the Scroll to Audit Fields SsortBy Alphabet v 1!
full list of available Audit metadata fields.
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a Click the Get Results popup in the Exporting Audit By View
notification area at the top of the screen to Room: Training Team SSU eTMF Room
start downloading the report. Finished: Expﬂ.r‘t:ﬂufl:l completed

Success! Task is complete.
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The generated report gets downloaded to s =ne
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your computer as a compressed (zip) file.




